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[A- ]COURSE SYLLABUS 
 
  1. Course Description (Approximately 100 words) 

 

 
  2. Course Goals and Objectives (Approximately 100 words) 

 

 
  3. Textbook (Title, Author, Publisher, Year of Publication, etc.) 

 

 
  4. Reference 
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  5. Course Requirements and Grades 
 

 
6. Course Calendar 

Week Main Content 

1  

2  

3  

4  

5  

6  

7  

8  

9  

10  

11  

12  

13  

14  

 




	Course Description Approximately 100 words: English for Business Plus is an English course for year three students in the Faculty of Economics and Tourism at Souphanouvong University specialising in International Trade. It a 120-minute a week course with two credits. The course provides various English language skills for the students. These include reading, writing (mainly business writing), Listening and speaking. Most of the terms used in teaching and learning in this course are daily used words and business terms. Beside from language skills, throughout the course the students will learn how to greet people, help customers, take messages and make appointments; and understand different kinds of working offices and environments, various types of jobs. 

	Course Goals and Objectives Approximately 100 words: This topic aims to develop English language skills for students. These include reading, writing (mainly business writing), Listening and speaking. Students will also learn every used English words and business terms. In addition, students will explore different working cultures. Beside from language skills, throughout the course the students will experience how to greet people, help customers, take messages and make appointments; and understand different kinds of working offices and environments. Furthermore, students will reflect on various types of jobs, which will be conducive to their future job selection.  
	Textbook Title Author Publisher Year of Publication etc: Business Plus: Preparing for the work place, Margraret Helliwell, Cambridge University Press, 2014
	Reference: Helliwell, M 2014, 'Business Plus: Preparing for the workplace', Cambridge University Press.
	Course Requirements and Grades: In order to complete this course, students need to attend at least 80 percent of the total teaching and learning hours; participate in classes; and take monthly tests, a midterm exam and a final exam. Each of the assessments is given in percentages. Class participation covers 10 percent. Monthly tests cover 20 percent. The midterm exam covers 25 percent while the final exam covers 45 percent. 
	Week 11: Work and play
	Week 12: Saying good bye
	Week 13: Wrap up
	Week 14: Final exam
	Week 1: Greeting: nice to meet you
	Week 2: In the office
	Week 3: On the phone
	Week 4: Buying and selling + a monthly test (30')
	Week 5: Buying and selling (continued)
	Week 6: What are you doing tomorrow?
	Week 7: Out and about
	Week 8: Tell me about your company + Midterm test (60')
	Week 9: Tell me about your company (Continued)
	Week 10: Let's eat out


