Business English Course
Lesson 2 Types of work. 
Describing a company.
Lecturer: Nasiba Valiyeva
           OUTLINE 
1. Types of labour
2. New words and expressions
3. Asking questions about your company
4. Describing a company
5. Hometask
6. References

[bookmark: _GoBack]Types of labor: unskilled labour, semi-skilled labor, wage employees and contract labour.
When an employee works from home it is called remote working or teleworking.

New Words and Expressions
· employees = people who work for a company
· full-time employees = they usually work around 40 hours a week 
· a part-time job = people work 20 hours a week.
· do overtime = when employees work longer and get more money
· permanent job = employees have no finish date to work in company
· do temporary work = work in company for a short period.
· a contract = an agreement about how long they work, when they work, etc.
· retire = stop work because of the age
· resign = (an employee)tell the company he\she leaving.
· make people redundant = (a company) offer employee other position or ask to find another job
· dismiss or fire = (company)ask an employee to leave the company

Reading 
A Marks and Spencer (c) manager talks about the company:
‘I work for Marks and Spencer. In our shops, we have employees who have full-time jobs. Full-time employees usually work around 40 hours a week, but they can do overtime.
‘Some employees have a part-time job. For example, some people work 20 hours a week.
‘Most people at M&S have a permanent job.
‘Some people here do temporary work. 
‘Every employee has a contract.
‘When employees at M&S are 65, they retire. They receive a good pension. 
‘If someone leaves the company, for example to move to another company, they resign.
‘We make people redundant if we don’t have work for them or if we have financial problems.
‘If someone has done something wrong or stupid, then we dismiss or fire them.’

Asking questions about a company
1. What’s the name of your company?
2. What kind of company is it?
3. What does it make/sell/produce?
4. Where are the headquarters?
5. Does it have subsidiaries?
6. How many employees are there?
7. What are your sales figures?
8. Who is the CEO?

Describing a company
2.Use the language below to write six sentences about it.
The company is called…………
It’s a manufacturing/retail/services company.
It produces …/sells…/develops…./ makes…..
It’s an  Uzbek/ an  American/ a Japanese/ a French company
It’s based in …….(country).
The headquarters are in ……….(place)
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