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1. New words and phrases
2. Careful with money
3. Pay and benefits 
4. Company banking
5. Activities 
6. Hometask
7. References
New words and phrases
equipment – the set of necessary tools, clothing, etc. for a particular purpose (for ex. comp.equip.);
expensive – costing a lot of money; 
cost a lot – expensive;
price – the amount of money for which something is sold;
high – greater than the usual amount;
spend – to give money as payment for something;
afford – to be able to buy something because you have enough money. 
It's so expensive
Maricel has a small design company ( three people) in
 Manila, Philippines: 'Buying equipment is very
 expensive. For example, we need powerful computers and
 they cost a lot of money- the prices are high. 'We don't
 have enough money, so we can't afford to buy new 
computers very often. 'We spend all the money that we 
make from sales paying our staff and buying equipment. 
It's difficult to save any.

New words and phrases
careful with money – not spending more money than you need to;
save – to keep something, especially money, for use in the future; 
reduction – the act of making something, or of something becoming, smaller in size, amount, degree, importance;
discount – a reduction in the usual price;
waste – to use too much of something or use something badly when there is a limited amount of it.
Careful with money
 Maricel is talking to a friend, Rey:
Maricel: I What's it like in your company? Are you careful with money? 
Rey: Yes, we are. We try not to spend too much. 
Maricel: How do you try to save money?
 Rey: We don't have more employees than we need, and we buy things when there are reductions and discounts - lower prices than usual. We try not to waste money by buying things that we don't need.
New words and phrases
rent - pay money to use a building that someone else owns
borrowed – take money from the bank 
repay – give back money payed for something
loan – a sum of money for temporary use 
lend (lent)- give money on the condition to have it back again 
Loans 
Maricel: Do you rent your offices - pay money to use a building that someone else owns - or are you buying them? 
Rey: · We're buying them. We borrowed 20 million pesos from the bank, but it's difficult to repay the loan. What about you?
 Maricel: The bank lent us 30 million pesos and we have to pay back around 100,000 pesos per month. 
New words and expressions
Job advertisement-information about vacant jobs
Staff- the people who work for a company
Wages-the  money you get if you are paid every week.
Basic pay-money you get for working the normal week
Earn-get paid for the work
Overtime- working more than the normal week
Wages 
This is a job advertisement for Homegoods Stores. They are looking for new staff. The job advertisement tells you the wages. It tells you the basic pay you will earn. In this job, the normal week is 35 hours. The advertisement also tells you how much money staff are paid for overtime - working more than the normal week. 
New words and expressions
salary - the money you get if you are paid every month
benefits - the things you get in addition to money
company car - a car owned by the company and used by an employee for work
 company pension - money you get after you stop working, for example at 60 or 65 years old
 free meals - meals you don't pay for
 working hours - the times in the week when an employee does the job or is at work 
This is a job advertisement for a different company. It tells you the salary and the benefits. One of the benefits of this job is a company car. You also get a company pension and free meals. The advertisement also tells you the working hours.
1.Match the two parts of these word combinations.
	1 basic
	a  hours

	2 company
	b  meals

	3 company
	c  pay

	4 free
	d  pension

	5 working
	e  car


Answer key: 1c,2 d,3 e,4 b,5 a
2. Complete what they say with word combinations:
basic pay    company car   company pension     free meals    working hours
New words and phrases
cheques - printed forms from a bank that you use to pay for things. 
deposit account - where we can put money for longer periods
earn interest - money the bank pays us
statements - document showing us the balance for each account - how much money we have in our accounts
limit - that's the maximum amount of something
charge - an extra amount that we have to pay
owe - need to pay back
transfer money- move money from one account into the other.
Company banking
Accounts 
Mr Kim is the finance director for a company in Korea: 'We're with HSBC Bank. We have a cheque account with a cheque book so we can write cheques. Our customers pay us directly into our account. 'We also have a deposit account where we can put money for longer periods and earn interest. 'The bank sends us statements every month showing us the balance for each account.'
Cards 
'Each of our salespeople has a company credit card: MasterCard. HSBC is also our credit card company. Each card has a limit of 10 million won (about $8,500) - that's the maximum amount they can spend. They use it to pay for hotels, restaurants and other expenses. They can also use the card to withdraw or take out money from an ATM (automatic teller machines) when they need to pay cash for things - in other words, they can use it as a cash card. But there is a charge for this. 'We pay off what we owe every month. We don't want to get into debt /det/ with the credit card company. We don't want to have to pay interest.' 


Online banking 
'We use online banking to access our accounts on the Internet on the HSBC website. We can transfer money between these accounts - we can move money from one account into the other. 'And we can use online banking to see how much our salespeople are spending on their credit cards.'
Hometask 1 Choose the correct word to complete each sentence.
 1 The bank ................................................ (lent/ loan) us £150,000 and 
we. . . .. (repay/ repayment) £550 a month.
 2 I got a ................................................. (loan / lend) to buy a machine. The ................................................ (repayments / repaid) for this are £320 per month.
 3 It ................................................. (cost/ costs) so much to buy new equipment these days.
 4 We have sales of £200,000 a month. We spend £180,000 on pay, equipment, etc. and try to ........ ........................................ (save/ savings) £20,000 for the future. 
5 I .................................................. (borrow/ borrowed) £1,000 for a long holiday. Then I won some money, so I ................................................. (repay/ repaid) £500. 
(Answer key: 1.lent, repay,2. loan,repayments,3  costs,4. save, 5 borrowed, repaid)
Hometask 2 Complete the text with expressions from the box. 
Use one expression twice.  Charge   credit   cards   expenses   interest   pay off   statements   withdraw


The finance director at one company decided to give (1) ............................................... to all its salespeople. They used them to pay (2) ................ ................................ like hotels and meals when they travelled. For the first year, everything was OK. But then they started to use the cards to (3) .............................. money from cash machines. The company had to pay a (4) ................................................ for this. After that, they started to use the cards for personal (5) .. ..... ... When the (6) ................. ....... ..... arrived, it was impossible to (7) .... .... .... . ................................................ the balance at the end of every month, so the company had to pay.
(Answer key: 1 credit cards,2 expenses,3 withdraw, 4 charge, 5expenses,6 statements, 7 pay off, 8 interest.)
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