LECTURE SEVEN
GRAMMAR

1. Objectives
By the end of this lecture, you should be able to revise and familiarize yourself with some aspects of English grammar.

1.2 Introduction
Grammar is an essential component of an academic paper because you are writing for an intended audience who must understand your writing. If your point is difficult to grasp, is confusing, jumbled up and so on, then you will hardly meet your objectives. In academic writing, always aim for unity and clarity which can only be achieved by use of proper grammar. You must have covered grammar in detail in your formative and secondary school years. In this lecture, we will briefly remind ourselves of parts of speech, tenses, phrases and clauses, punctuation and spelling. Hartley (2008, p.3) says that academic writing language is ‘precise, impersonal and objective.’

1.3 Parts of Speech
The following section has been compiled using information from Brandon & Brandon (2007), Hartley (2008) and Butte College (2020). There are 8 parts of speech in English: Noun; verb; adjective; adverb; conjunction; prepositions; pronouns and interjections. All the sentences you form come from these parts of speech. We will briefly look at each. 

a. Nouns
The dictionary defines a noun as a word used to identify any of a class of people, places and things. Simply put, nouns are naming words. They also come in different types: 

i. Proper nouns are written with an initial capital letter, do not take an article, generally lack plural forms and name specific things or items. For example, Nairobi, New York, Mount Everest, Janet, Monday and so on. 

Hence, be careful of such a construction: 
The study concluded that levels of poverty are higher in the Madrid when compared to the Kampala even though the Spain is a developed nation.

The use of the article ‘the’ before Madrid, Kampala, and Spain are wrong.

ii. Common nouns constitute most of the nouns and can take small letters. They are divided into countable and uncountable nouns. Examples of countable nouns include design, assignment, specimen, population, sample and so on. Uncountable nouns include liquid, water among many.

iii. Concrete vs abstract nouns. Concrete nouns name tangible things you can see and touch like person, Tv, while abstract nouns name intangible things such as air, love, strength and more.

iv. Singular nouns vs plural nouns. Singular nouns refer to just one thing while plural nouns name more than one. Most plural nouns are derived from singular nouns by the addition of an ‘s’ at the end of the word. For instance:
Sample-samples
However, others follow certain rules to form plural. For example, you can add ‘ies’ ‘es’ ‘ves’ etc after a word. Examples include:
Study-studies   church-churches   half-halves

v. Compound nouns are formed by combining two different words, usually nouns and adjectives. Examples include blackboard, toothpaste, cupboard and so on.

vi. Collective nouns describe a group of things whether singular or plural. For instance, team, audience, congregation, school and more.

vii. Possessive nouns indicate possession, for example, Iran’s, cheetahs’ and so on.

Moran (2018) advises that where nouns are concerned, watch out for overuse of a certain abstract noun, normalization. Others include materiality, bipedalism or glocalisation, which, though useful, load excess information on one word. Moran (2018) also warns of ‘fuzzy meta-nouns’, which refer to categories into which these nouns fit as opposed to what they actually mean. They include nouns like issue, concept or notion. Another issue Moran (2018) identifies is stringing of nouns together such as the workload resource allocation user interface, supply chain resource issues teaching excellence framework, and website content delivery platform. The problem with strung nouns is that the active voice to an audience is lost or takes a back position. 
 
b. Verbs
Verbs signal an occurrence, action or state of being. They are generally divided into stative and active verbs. Stative verbs indicate state of being, and such verbs include has, are, is and so on. 

For example: He is dirt poor. 

Action verbs indicate an action eg walk, talk, swim, eat, beat and so on. For example:

The research shows that females occupy more senior positions than men in most small and medium-sized enterprises in Ethiopia.

Verbs are divided into various types.
· Transitive verbs: These are action verbs which take a direct object. For example:
The study concluded that 60% of older parents tend to pamper their children than younger parents do.

· Intransitive verbs: They are action verbs which, however, do not take a direct object. 
For example: More males than females tend to procrastinate. 

· Active verbs: They show the action in the sentence. For instance, the two sentences above both contain active verbs.

· Passive verbs: When the subject of the sentences undergoes the action indicated by the verb. For example: In the experiment, 80% of maize samples were found to be contaminated by aflatoxins. 

· Auxiliary or linking verbs: Auxiliary or linking verbs link the subject to a noun or adjective that renames or describes the subject. For example: Italy became a COVID-19 pandemic site. The most common linking verbs are is, has, do. 

· Helping verbs (eg modals) are used before action or linking verbs to convey additional information regarding aspects of possibility, intention, compulsion etc. For example, modal verbs like can, could, may, might, shall, should, ought to etc.

The type of verb you use matters in academic writing. Moran (2018) advises the use of strong verbs instead of weaker, linking verbs. For instance, instead of ‘indicative of’ use ‘indicates.’ Also, instead of stringing nouns together, break them or replace them with strong verbs. 

c. Adjectives
These are words which modify, quantify, qualify or describe other words to make the meaning more specific. Adjectives are often placed before the noun they modify. Such adjectives are called attributive adjectives. A sentence can have multiple adjectives in the same sentence. Predicative adjectives are placed after the noun they modify. 

Types of adjectives include articles, possessives, demonstratives, numbers, interrogatives, and indefinites. For example, a, an, the (article); this, these, that, those (demonstrative); five, tenth, 23 (numbers); whose, which, that (interrogatives) and some, any (indefinite).

d. Adverbs
These are words used to intensify or qualify the meaning of an adjective, verb or another adverb. They tell when, how, where, the extent, manner and so on. Adverbs are formed by adding -ly to most of the adverbs. They make a piece of writing interesting to read.

In academic writing, be careful of overuse of adjectives and adverbs because they easily introduce bias and unsubstantiated statements. For example:

The study concluded that many domestic workers passionately hate their jobs entirely. 

Now how many are ‘many’, and how sure are you that their hate for the job is intense and that they hate it in toto? 

e. Conjunctions
These are words which link other words, phrases, or clauses together. Conjunctions help to form compound and complex sentences, and to avoid short, jerky sentences. Because research or academic papers involve complex issues, conjunctions are very important. 

There are three types of conjunctions: 

i. Coordinating conjunctions join words, phrases, and clauses of equal grammatical rank in a sentence. The mnemonic device FANBOYS will help you to remember these conjunctions: For, And, Nor, But, Or, Yet and So. 

ii. Correlative conjunctions work in pairs and include either/or; neither/nor; not only/but also; no sooner/than; hardly/when and so on.

iii. Subordinating conjunctions help to join dependent and independent clauses, signaling a cause-and-effect relationship, a contrast, or any other type of relationship. Examples include as, because, although, since, and so on. 

Though the space has been opened to begin a sentence using a conjunction, I would advise against that in academic writing. However, there are situations when a subordinating conjunction can begin a sentence if the dependent clause comes before the independent clause. 
Coordinating conjunctions such as and or but can begin a sentence if one wants to emphasize a point. Nevertheless, if you must use them to begin a sentence, use them sparingly.

f. Pronouns
These are words which replace nouns and need antecedents (the pronouns need to have been mentioned/named before). Pronouns help to avoid repeating the subject or object. Types of pronouns include:

· Personal pronouns: For instance, I, me, our, and so on.

· Relative: They connect independent clauses to relative or dependent clauses, for instance, whose, who, which, that, among others. Be careful not to confuse who with whom. Who is a subject pronoun like I, we, they, he/she, while whom is an object pronoun like me, us, them, her, him.

· Demonstrative: This and that are used in the singular while these and those are used in the plural. This and these refer to nearby objects while that and those refer to objects a distance away.

· Reflexive/Intensive: They end in self or selves for instance, ourselves, himself, to refer to an earlier mentioned noun (reflexive) and to intensify the meaning (intensive). 

· Indefinite: To refer to a person or thing you don’t want to specifically identify. For instance, someone, anything, something, and so on.

· Possessive: To show ownership. They come in two forms: limiting and absolute. Limiting include my, your, its, her, his, their, our and whose, and show that something belongs to an antecedent. Absolute pronouns can be substituted for the thing that belongs to an antecedent. They include mine, yours, his, hers, ours, and theirs.

· Interrogative: The interrogative pronouns who, what, which, whose and whom are used in questions. 

g. Prepositions
These are words used to link nouns, pronouns, or phrases to other words in a sentence. They are placed in front of a noun or gerund verb and express position, movement, time, possession, a completed action, and so on. They are often short and unassuming words, but vital to the meaning of the sentence. Examples include to, on, in, into, with, for, below, besides, and so on. Note that prepositions belong to the group of closed cases in English meaning no new word can be added.

There are three types of prepositions:
· Time prepositions indicate when something happened or is likely to happen. Examples include before, after, on, in, at.
· Place prepositions include on, in, at, under, above, inside, and so on to indicate location.
· Movement prepositions simply indicate movement and the most common is to. Other examples include across, through, up, over, down, among others.

In academic writing, be very careful of preposition use because they easily clutter writing and can cause great confusion. Phrases like ‘in terms of,’ ‘in view of,’ ‘in agreement with’ can lead to preposition overuse. Often, students will try to use so many prepositions to link words or sentences, which is totally wrong. 

h. Interjections
They demonstrate emotion. Examples include oops, phew, and so on. Interjections are often followed by exclamation marks. Academic writing is strictly official. If you are writing a research report or any other type of academic writing, by all means avoid interjections which are better suited to narratives. Even when the study is qualitative, you want your work to be objective and have validity and reliability. These can’t be achieved if interjections are used. 

1.4 Tenses
Tenses in English consist of the following:
· Simple Present: It expresses an action that happens regularly/a general truth. For example: The sun rises in the East.

· Simple Past: It expresses an action that already happened. For example: My brother passed his Kenya Certificate of Secondary Examination.

· Present Continuous: This is an action or a condition that is continuing in the present. Example:  I am watching Le Casa de Papel.

· Past Continuous: An action or a condition that was continuing at some point in the past. Example: We were watching a very scary movie.

· Present Perfect: It expresses an action that happened at an indefinite time in the past. Example: The boy has dug the well.

· Past Perfect Tense: It’s an action that happened before another action or event in the past. Example: We had just arrived when the play started.

· Future Tense: It expresses action that will take place in the future. Example: We shall attend Madaraka Day celebrations. 

· Future Perfect Tense: An action that will be completed before another future event begins. By Tuesday, I will have paid all my debts.

It’s very important that you master the proper use of tenses because it matters how you write your term paper or research report. If you are reporting results from an experiment, you will definitely need to use the simple past tense. If you are a research student submitting a proposal, you will use the simple future. 

According to George Moson University (GMU, 2020), the three most common tenses to use in academic writing and which make up 98% of tensed verbs are the simple present, simple past, and present perfect tense. The simple present tense is the default tense unless there is reason not to use it. It serves the purpose of framing a paper, that is, introduce the reader to what is known and to conclude by stating what is now known. Other reasons according to GMU (2020) include:
· To point out the paper’s focus, aims 
· To make general statements, conclusions and interpretation
· To refer to previous findings without the naming the authors
· To refer to tables or figures

Functions for the simple past tense include:
· To report findings of a specific study
· To describe the methods and data from a completed study
· To report results of the current empirical study
· After any past time marker

Functions of present perfect tense are:
· To introduce a new topic, paper, or report
· To summarize previous research with general subjects
· To point out a gap in existing literature
· To refer to previous findings without referring to the original paper. 

GMU (2020) further advises that you can switch tenses within the same paragraph so long as there is need. It is also possible to use other tenses depending on need. For instance, if making predictions, you can use the future tense while the present continuous tense can be used to discuss a current issue undergoing changes at the time of writing. 

1.5 Phrases and Clauses
When words combine, they form larger units. This is called syntax. These units are the phrase, clause, and sentences. In this lecture, we will briefly discuss the phrase and clause while sentences will be covered in the next lecture. 

a. The Phrase 
It is a group of words that functions as a unit and does not contain a finite verb, that is, except the verb phrase itself. A finite verb is a verb that can take as its subject a pronoun such as I, we, he, she, it and they, so that we can say; I see not I seeing. 

We have five phrases in English
· The noun phrase
It’s a group of words with a noun as its headword. E.g. The rich girl (1) threw the poor girl (2) a cake (3). This sentence contains three noun phrases.

· The adjective phrase
These groups of words modify a noun. Just like adjectives, these words can be attributive (preceding a noun) but will occasionally follow a noun. 
  The utterly ridiculous play was banned. (Used attributively) 

The adjective phrase can also occur predicatively (following a noun).
  The man was unbelievably polite.

· The verb phrase
A group of words with a verb as a headword. 
     He has been drinking.

· The adverb phrase
A group of words that functions like an adverb. It plays the role of telling us when, where, why or how an event occurred.
     We are expecting him to arrive next semester.

· The preposition phrase
A group of words that begins with a preposition.
    He arrived by air.

Moran (2018) advises that we should avoid long noun phrases by keeping the subject of the sentence short and arriving at the verb faster. 

b. Clauses
A clause is a group of words that contains a finite verb, but which cannot occur on its own. In each complex sentence, we have at least two clauses: a main clause (also called a simple sentence) and at least one subordinate or dependant clause.
Example: Amy succeeded in the job interview because she was smart. 
Two clauses:
1. Amy passed her job interview. (Main clause)
2. Because she is smart (Dependent clause)

Types of Clauses
1. A noun clause
It is a group of words containing a finite verb and functions like a noun. For example: What you just said is true.
What you just said functions as a noun/subject. Substitute the clause with ‘it’ and it will make sense because noun clauses can often be replaced by pronouns. For example, the sentence above can be rephrased to read: It is true. 

0. The adjective clause
A clause that relates back to a noun whose meaning it modifies.
Example: The man who caused me so much joy is now the Head of State. 
Here, who caused me so much joy, is the dependent clause that relates back to the noun it has modified, the man.

0. The adverbial clause
An adverbial clause functions like an adverb in giving information about when/where/why/how an action occurred.
        They won an Oscar award because they were the most talented actors.
The adverbial clause gives the reason for the win.

1.6 Punctuation
Punctuation makes it easier for you to read a piece of writing. Note that though there are principles that guide punctuation, its usage is changing simply because language is dynamic. For instance, some hyphenated words like e-mail are now written as one word. We will briefly look at some of the punctuation marks you ought to be good at.

a) The comma
The following are the uses of a comma:
· To separate a series of words of the same kind. For example: He can speak clear, concise, accurate English.
· To separate a series of phrases of the same kind. Example: Alia’s writing was more refined, more intellectual, more engaging than Keziah’s. 
·  To mark off words that address somebody or something. For example: Come on, Jane. 
· To mark off words or phrases such as Nevertheless, however, in addition.
· To mark off a word(s) in parenthesis: Born in Coast Province, Mombasa, Ali Hassan Joho became governor.
· To mark off a phrase in parenthesis: Ngugi wa Thiongo’s novel, The River Between, was a bestseller. 
· To mark off a clause in parenthesis: Betty, who won this year’s Miss Gambia title, promised to work with the less fortunate in the society.
· To mark off an introductory phrase or clause. Example: Because of the appalling weather conditions, the planned political rally could not take place.
· To lengthen the pause, use a comma to join two sentences using a conjunction. Example: He wanted to leave the party, but his friend detained him.
b) Semi-colon
The following are the uses of a semi-colon:
· Used between sentences, with or without a conjunction, as a longer pause than a comma and a shorter one than a full stop. 
For example: The rumor was that the king was dead; the people believed it. There will be an inquest, of course; but the matter will not end there.
· To separate longer items in a list. 
For example: There are several teams that play for the English Premier League: the perennial losers Arsenal; the unpredictable Manchester United; the steady Liverpool; the surprise package Leicester; and the big-moneyed Manchester City among others.

c. Colon

Uses include:
· As a preference to the comma to introduce full sentence quotes. For example, He said: ‘These are difficult times indeed.’
· To introduce lists. For example: All of them were dead: Bill, Jack, Ted, and Willie.
· Used between two sentences where the second explains or justifies the first. For example: Keep your language uncluttered: it reads more easily. 
· Used between two sentences to mark an antithesis: Man proposes: God disposes. 

d. Full stop
Use the full stop:
· In text to mark the end of a sentence.
· Do not use full stops after headlines, captions and so on.

e. Paragraph breaks
A paragraph break is a mark of punctuation because it is one stage stronger than the full stop. Its main purpose is to make reading easier since a new paragraph can signal a change of subject or give the reader rest from reading. 

f. Quotation Marks
Quotation marks are used in direct speech, in extracts from written reports, in headlines, in book titles, and to emphasize or draw attention to particular words or phrases. Ensure to maintain consistency in whether you choose to use single or double quotes.

g. Question Marks
We use question marks after a direct question. For example: Are you coming?

h. Exclamation Marks
In academic writing, we don’t encourage their use because they are pegged to emotions, yet you are expected to be objective.

i. Ellipsis
Use ellipses to show that something has been omitted and to mark a pause: I suppose… but what’s the use of supposing?


j. Apostrophe
Use the apostrophe to show that something is left out of a word. For example, don’t is the short form of do not hence, don’t indicates that ‘o’ has been omitted. You can also use an apostrophe to indicate the possessive aspect e.g. Women's liberation. 

k. Hyphen
Use a hyphen for 
· Figures written out eg ninety-nine
· Compound words such as part-time
· Titles eg Vice-President
· Prefix plus adjective joined together e.g. extra-marital affairs. 

l. Dashes
Use the dashes:
· To mark a stronger parenthesis and to introduce an explanation or to sum up: Journalism has many forms- newspaper, periodical, broadcast, and website. (A colon can also do here). 
· To add emphasis or mark a surprise: This is the point-there’s no escaping it.
· To mark a change of direction or interruption, particularly in speech: ‘I suppose- but what’s the use of supposing?’

1.7 Spelling
Spelling errors are unacceptable since they tell the reader of your carelessness. In some instances, they can even cost you marks. The goodness with using a word processor like MS Word is that it will highlight a misspelled world in red color. However, if a word is spelled well, but is not the one you wanted to use, that can also be a problem because the software will not alert you of the error. Here are a few tips from MacMillan Dictionary (2020) to help you along.
· Find out about the origin of English words. English words come from three main sources: German, Latin, Greek, and loan words from other languages. For example, from German come words like cold, house, and head where the spelling of the word matched its sound. Words like bungalow, ketchup, and graffiti are borrowed from Hindi, Chinese, and Italian respectively.
· Run through lists of commonly misspelt words on Google and YouTube and get to learn about them even as you internalize them. Commonly misspelt words include very long words like antidisestablishmentarianism; whether to write the words as single or double consonants (German words hardly use double consonants while Latin-based words use double consonants), British vs American spelling (color vs colour), and words with silent letters (almond). Others include whether to use ie or ei, how to end words (e.g. able or ible), and loan words such as pizza.

1.8 Summary
Grammar is not a one-time occurrence. It involves years of systematic study and effort. Remember that a poorly written piece may not be read, and even if the reader puts in the effort to read, it may not be understood as well as you had intended. I would encourage you to read avidly: read newspapers, journal articles, novels, and so on because the more you read, the more you will internalize the structure, grammar, spelling and punctuation of the English language. 

1.9 Activity
Explore the following websites, some of which offer free online courses to improve your grasp of English. Keep practising until you get it right.

https://www.bbc.co.uk/learningenglish/
https://learnenglish.britishcouncil.org/online-courses
https://www.babbel.com/
https://www.oxfordonlineenglish.com/free-english-lessons
https://owl.purdue.edu/owl/english_as_a_second_language/esl_instructors_tutors/esl_instructors_and_students.html

You can also explore the following website that will give you links to 16 of the best websites for learning English:
http://www.edutechpost.com/best-free-english-learning-websites-apps/

1.9 References
Brandon L. & Brandon K. (2007). Sentences, Paragraphs and Beyond: With Integrated Reading. London: Wadsworth.

Butte College (2020). Parts of Speech). Retrieved from 
http://www.butte.edu/departments/cas/tipsheets/grammar/parts_of_speech.html#:~:text=There%20are%20eight%20parts%20of,preposition%2C%20conjunction%2C%20and%20interjection.

George Moson University (2020). The writing center quick guide. Retrieved from
https://writingcenter.gmu.edu/writing-resources
Hartley, J. (2008). Academic writing and publishing: A practical handbook. 

MacMillan Dictionary (2020). Macmillan’s dictionary guide to spelling. 
https://www.macmillandictionary.com/learn/spelling/tips

Moran, J. (2018). An academic’s guide to writing well. Retrieved from
https://www.timeshighereducation.com/features/academics-guide-writing-well#survey-answer
[bookmark: _GoBack]

