LECTURE TEN
THE WRITING PROCESS
1.0 Objectives
By the end of this lecture, you should be able to
a. Explain the writing process.
b. Use the writing process to write an effective paper.
1.1 Introduction
Writing is a process that involves various stages. Once you master the stages, it will make your writing easier. Different scholars have proposed different stages. Everyone has their own unique style of writing, but the following are standard ways you can go about the writing process. These have been sourced from Calonia (2020), KU Writing Center (2020), Purdue Online Writing Lab (2020), and Comparative Media Studies Writing (2020). There are basically 4 major processes: Prewriting; Writing; Editing, and Proofreading. Let’s look at each separately.
1.2 Pre-Writing Stage
You need to think about what you intend to write about (brainstorming). Here, you try to come up with as many ideas as possible. Often you create a list of topics you want to explore and map or diagram them before you come up with your topic. For example, your lecturer has given you a free hand to come up with a research topic which will cover your end-of-school research project in your discipline. Let’s assume it’s in the field of sociology. You have covered all the topics assigned for the course. You must start somewhere. One way is to look back at your class notes, peruse, and see if an idea of a topic is coming along. You may decide to settle on old age. But what about old age? That’s when you begin brainstorming. Remember your topic must be narrow enough to enable you do conclusive and valid research. The following ways can assist with brainstorming:
· Ensure that you understand your assignment.
· Conceptualize your paper. Think about what exactly about old age you want to do. Do you want to write an informational or persuasive piece? The thinking process need not be haphazard or erratic. You could do a bit of reading about old age then settle down to think through the issues.
· Google as much as you can. This might assist you at this time to get to know what topics have been covered and which areas are in need of research. 
· Seek expert opinion or interview people. There are people in the industry, government, institutions, churches, and so on who may have handled old people. Some are experts in the topic and have information at their fingertips. You may wish to consult them and hear what they have to say. Some could even be seasoned researchers who may tell you which topics to seek. Authoritative sources can help add credibility to your writing.
· Research in the library. Libraries contain a wealth of information that will benefit you. Libraries contain books, newspapers, journals, e-sources, and so on. You will need to be disciplined to sit in the library with an intensity that can assist you to not only settle for the topic but also to gather material. 
· Data assessment. Sometimes data can assist you get a topic or add to the material that you have collected. 
· Outlining. Once you have thought through the issues, sought and found your topic, it’s important to outline your paper. An outline assists you to map out your ideas so that your work is organized, and you are able to follow. You can draw a diagram or some structure to map out your ideas. What do you want to say in the introduction, body, and conclusion? Think about the structure that will best deliver your paper. Even though the structure may be suggested, you will still need to fill in the details of your outline. This is the skeleton part of the paper which now needs fleshing out as you answer each research question. You need authoritative sources to lend credibility to your writing. These sources include acclaimed industry or academic journals, government reports such as a census report, non-profit group reports and accredited professional experts. An outline helps you to break down your work into main and supporting points.
· Determine who your audience will be and how you can tailor your content to suit the audience. In other words, who is your target reader? Your lecturer? Fellow scientists? Fellow scholars? For instance, if your target audience is a group of ophthalmologists, defining every term and simplifying it might sound extremely boring for them. For example, look through MSD website https://www.msdmanuals.com/professional . It operates two websites where one is for the consumer while the other one is for the professional. The language used in both is markedly different. In the consumer version, the scientific terms have been simplified to make it easier for the reader. Not so for the professional. It’s assumed they are familiar with the terms which they encounter daily in the course of duty. So should it be with you as far as defining your audiences is concerned. 
1.3 The Writing/Drafting Stage
Some people call it the drafting stage where they will make a rough draft before they come back to clean it up and write the final copy. Either way, it’s still writing that we are now engaging in. Some instructors might require you to submit a rough draft first before you submit the final paper. The intention is to ensure that your paper is on track. However, make sure that it answers your research questions even in its draft stage. Do not miss any major part of the paper. After making the outline, begin the actual writing process. Remember, you had your outline in the pattern of introduction, body, and conclusion.
The goal of writing is to ensure that your paper is well-understood. It means that this part of writing is crucial to your paper. You are required to apply your research knowledge in writing in such a way that your work will be clear and not seem plagiarized. Using your outline, you can formulate sentences and paragraphs to help in expressing your points. At this point in time, don’t aim for perfection. Rather, be concerned about getting your ideas organised in such a way that it reads like a sound academic paper. You will have to revise and correct your work before the final submission. Ensure that your sentences and paragraphs are flowing smoothly with proper use of transitions. It will be helpful to read through what you have written and read it aloud to spot informational errors, typos, and awkward transitions you may have used. Judge to see if what you have written is precisely what you mean.
Because you are aiming for clarity, ensure that your ideas are explained and supported fully. You need to connect your ideas using connectors or transitions. Be careful about the vocabulary you select because one word can change the meaning of an entire piece of writing. Mind your spelling too but at this time, don’t worry too much about it since you will have enough time to review and edit your work. Try as much as possible to put what you found in your own words, thereby moving away from plagiarism. It may involve reading through large chunks of material and putting them in your own words. 
1.4 Revising
One of the things I do before I submit any final document is to read through it again and again and again until I can find no error. If I discover even just a misplaced comma, I will go back to reading. Read what you have written. Does it sound okay? Do you understand it? Will it make sense to the reader? You may need to rearrange words, sentences, and paragraphs. You may need to delete some words, sentences, paragraphs, or even whole pages. 
In my doctoral studies, I spent many months reading and looking for material to fill my outline. Once I thought my draft was ready, I submitted it to my professors. We sat to evaluate it and by the end of the session, clearly, I was going back to the drawing board. I was to delete half of the entire document and start afresh. I did and submitted the second and third and fourth drafts. Every time the document came back, there was this and that major error that necessitated that I begin pursuing a new angle. I had read over 400 articles on family planning but here I was now being redirected to sexual and reproductive health because of the age of my informants. Guess what, I simply went back to the library. After my proposal defense, I was told a major component of media management was missing. Well, I was back to the library seeking new material to match my research questions. By the time I was through with the corrections, even I could see my entire document now made sense. 
Revision is key to effective documents. Think deeply about your readers’ needs and expectations so that your document is now transformed to be reader centred. You are looking at how much support you need to offer your points. Should you define certain terms? Have you organised your work effectively? Do not be afraid to add and delete, even if they are large chunks of writing. Conduct more research if you have to. Replace overused or unclear words. When you do revision, it means you are looking at your paper in terms of topic, ideas and audience. It means you are organising your writing better in a way that the audience can understand. Refine your prose to make each sentence as concise and as accurate as possible. Assess whether your work effectively conveys complete information to the reader. You should also remove unnecessary words. 
1.5 Editing and Proofreading Stage
In this final stage, you are now aiming for perfection, even though it is said no perfect thing exists. You now need to go through your work with a fine-tooth comb. You want to make sure that your sentences are complete, and that you have the correct spelling, capitalization, and punctuation. The last thing you should do therefore is to spell check your document. Editing generally means that you go over your work to ensure that everything holds together. At this stage, you can also change words that seem unclear and ensure your writing style is appropriate. 
Proofreading means that you correct technical errors. Check that your title is in tune with the content of your writing. For example, if your essay is entitled, “How to avoid stress,” check to see that you provided your reader with ways to avoid stress. 
In this computer era, you can get assistance from the internet by using certain software to help you proofread your work. They include Grammarly https://app.grammarly.com/ which helps to check whether you have overused words, the passive, wrong spelling, dangling modifiers, and so on. There is also Hemmingway http://www.hemingwayapp.com/ that helps with editing, especially with sentence clarity. We also have Grammar Check https://www.grammarcheck.net/editor/ and many more. Take advantage of the internet and turn in good and presentable papers. 
Read your document loud again one last time to see whether some errors still exist.
1.6 Summary
The writing process is a very critical component in your academic writing journey. It’s very easy to give up or submit substandard work either due to ignorance or laziness. This ought not to be. Good writing involves hard work from pre-research to final submission. As stated, there is no one way you can approach the writing process, but the basic guidelines provided above should help get you started. Above all is your attitude. Approach writing with the attitude of a serious scholar out to provide academic solutions to the world’s issues and you will enjoy writing. Meditate on the words below by a Nobel Laureate. 
Read, read, read. Read everything -- trash, classics, good and bad, and see how they do it. Just like a carpenter who works as an apprentice and studies the master. Read! You'll absorb it. Then write. If it's good, you'll find out. If it's not, throw it out of the window.”
 —William Faulkner, Nobel Laureaute in Literature
1.7 Activity
Pick a topic and practice writing using the writing process. 
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