Business English Course
Lesson 1 Jobs and industries. Places and departments.
Lecturer: Nasiba Valieva.
OUTLINE 
1. Business cards 
2. Grammar:
   - The use of article a/an 
   - Use question words such as what, who and where  to ask for information
   - Use the verb to be to describe people 
3. Speak about your job
4. Countries and nationalities
5. Places and departments
6. Home task
7. Reference
Business cards – first name, middle initial, family name/surname, job title, qualifications, membership of professional organizations, contact details, including email address.
The use of article a/an and question words
We use a before words beginning with a consonant sound: e.g. a receptionist
We use an before words beginning with a vowel sound: e.g. an engineer
We don’t use  a or an with plural nouns: They are  economists.
We use question words such as what, who and where to ask for information.
Countries and nationalities
Mansur Umarov is CEO of Success Ltd. He is Uzbek. He is married.
We can talk about nationality in different ways.
I’m from Asia. I’m Asian. It’s an Asian company.
Task. Look at the pictures and say as in the example.
Task. Complete these sentences with “in”, “at” or “on”
1. I work ___ a lab.
2. I don’t work ___ a construction site.
3. I don’t work ___ home because I want to be with people all the time!
4. She works ___ a factory.
5. He works ___ the accounts department.
6. They work __ a call centre.
7. One day, I want to work ___ head office. I want to be the boss.
(Answer key: in, on, at, in, at, in, in)
Where does he/she work? Which department do you work in?
I work in the production department. We make the company’s products.
She works in the training department. She organizes training courses.
They work in the sales department. They sell the company’s products.
Read and practice introducing yourself.
Laura Miles
Hi. I’m from Sydney. I work in the Shawcross office in 
Australia. I am a  manager in the finance department. I have 
lots of good ideas. I am a member of three other teams. I 
usually play sport after work and at the weekend.
Home Task 1 Complete this information about Maristella with short forms of the  verb to be. 
My name ……(1) Maristella. I ……(2)  Brazilian and I …… (3) from Sao Paulo. I ……(4)  a research analyst for an investment bank in New York. I …… (5) married with two children, a boy and a girl. They ……(6)  at high school in Scarsdale. My husband ……(7) American and he ……(8) a doctor. My sister ……(9) in New York, too. She ……(10)  a student at Columbia University. We ……(11)  all interested in sports and movies.  My son …… (12) a good tennis player. 
(Answer key: is,am,am,am,am,are,is,is,is,is,are,is).
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