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Question 1: Assume that you graduated and you own one of the 

Professional Event Planning Company in East Africa. 

a) After choosing a marketable name of your company, formulate 

your objectives, mission and vision 

b) Demonstrate the executive committee of your company and 

mention the responsibilities of each member of the committee 

c) B&Y, a giant company in Africa hired you to plan for their 

meeting which will be held in Rwanda from 1 December 2023 to 10 

December 2023 for 200 participants. Plan a complete proposal of 

everything needed as you need to present your proposal to win the 

contract. 

  



Question 2: From this scenario, you are now Event Planner here in 

Kigali City, Kelly and Benitha, the residents in the area hired you to host 

the reception of their wedding ceremony: 

a) Plan the proposal budget detailing everything that will be needed 

and their cost allocation. 

b) With drawing, illustrate the seating arrangement that you plan to 

use in your venue 

NOTE: Considering that you are in the business for making profit, after 

all other cost you will need to add 18% of VAT and 10% of the profit and 

come up with the final cost to submit to the  host for agreement of the 

contract ( Applicable for both situations) 

 


